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Summary 
Accounting graduate with experience in financial data review, billing, reconciliation, and reporting support. 
Skilled in Microsoft Office, Google Workspace, Excel charts, SQL fundamentals, and data analytics tools. 
Currently completing Google Data Analytics and Microsoft Power BI certifications to strengthen reporting 
and decision-support capabilities. Motivated to apply analytical, accounting, and organizational skills to 
support business objectives. 
 
Core Skills 

●​ Financial Data Entry & Recordkeeping 
●​ Account Reconciliation & Reporting Support 
●​ Customer Service & Communication 

 
Education & Professional Qualifications:

 

Accounting Data Analytics and Visualization Course – Coursera, July. 2026 

Financial Analyst Certification – InternBoot, May 2026 

Financial Analyst and Project Management Job Simulation – Forage, Sept. 2025 
 

B.Sc. Accounting - University of Nigeria, Nsukka, Enugu State, Nigeria - Dec. 2024 

 
Work Experience:

Front-end Associate (Lowe’s, Bolingbrook, IL)                                                                    March 2026 – 
Present 

●​ Process customer transactions, returns, and exchanges accurately in a fast-paced retail environment. 
●​ Support front-end operations by assisting customers and maintaining efficient checkout flow. 
●​ Verify payments and balance cash register to ensure accurate daily financial transactions. 

Volunteer 

Ad hoc Administrative Assistant (University of Nigeria, Accountancy Dept)          Jan. - June 2024​          
●​ Prepare and reconcile departmental records for 100+ students, ensuring accuracy and reliability. 
●​ Improve filing systems and data organization, reducing document retrieval time by 30%. 
●​ Oversee financial and academic documents with confidentiality, accuracy, and attention to detail. 

 
Internship 
Office Assistant (Evics Bakery, Lagos, Nigeria)​ ​ ​ ​ ​  Aug. – Oct. 2022 

●​ Maintain sales records and perform daily reconciliations to support accurate financial reporting. 
●​ Create Excel reports using formulas and charts to summarize financial and inventory trends. 
●​ Respond to customer and vendor inquiries, supporting strong client relationships and daily office 

operations. 
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